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JOB DESCRIPTION
	
Job Title:	Costing Tech
Department:	Sales
Reports to:             Sales Supervisor
Status: 	Hourly
Revised:	TD
Approved by:	

SUMMARY:
This position is part of a team that is responsible for the evaluation of Drawings to determine the required raw materials and components needed to assembly of high-quality cables and wire harnesses.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Able to determine the components needed for assemblies using customer documents and drawings.
1. Able to research the needed components and materials for cost and availability.
1. Familiarity with wire harness components, raw materials or related industries.
1. Understanding of manufacturing operations and vendor supply sources.
1. Attention to detail is required. 
1. Familiar and able to use Microsoft office, QuickBooks and MRP related software.  
1. Able to work collaboratively with Sales and Engineering personnel. 
1. Strong analytical and communication skills. Ability to work in a multicultural, cross-functional team environment. 
1. Able to effectively work in a Team or Independently. 
1. Meet company attendance standards and exhibit predictable and consistent daily attendance. 


SUPERVISORY RESPONSIBILITIES:
1. This position has no supervisory duties.

ADDITIONAL RESPONSIBILITIES:
1. Other duties as required in support of the department and company.

QUALIFICATIONS: The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
1. Basic math and reading skills required. 
1. Adaptable and flexible to work additional hours on short notice to complete orders, make a schedule change or work on special projects to meet customer demands.
1. Able and willing to work overtime is required. 
1. One year related experience.


PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· Combined sitting, standing and walking throughout the day to accomplish tasks.
· Manual dexterity used frequently with repetitive finger motion.
· Occasional lifting up to 10 pounds.
· Occasional reaching, stretching, pushing, pulling, pinching, grasping, gripping, crouching or stooping.
· Specific vision abilities include close vision and able to adjust focus.
· Hearing and speaking required.




The intent of this position description is to provide a representative summary for the major duties and responsibilities performed by incumbents of the position.  Nothing in this job description restricts management’s right to assign or reassign duties and responsibilities to this job at any time.
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